op share entitles the member to a set of rights
and responsibilities in the co-op.

Share Capital. Money that a cooperative
obtains from sale of shares.

Shared Appreciation. See "Equity Sharing."

Share Loan. A loan obtained to purchase a
share in a housing co-op. See description of
NCB Savings Association in Chapter 20.

Shared Housing. Covers any type of housing
where unrelated people or housemates live
under one roof and share common living room
and kitchen facilities. The ownership can rest
with one, some, or all of the housemates, or the
housemates can be renting from an absent
landlord or a nonprofit organization that owns
or leases the property. This type of housing,
often referred to as co-op living and once popu-
lar primarily with coliege students, is gaining
popularity among the general population, espe-
cially among intergenerational and environ-
mentally oriented groups seeking an extended
family-like environment along with more shar-
ing of resources. Shared housing is usually the
least expensive housing option available in any
community.

Shared Housing Cluster. Refers to a commu-
nity in which the physical residences are specifi-
cally designed for shared housing. In the Bay
Area, both Innovative Housing and the Shared
Living Resource Center (SLRC) have designed
to-share residential clusters. SLRC has created
a catalog of designs for shared living communi-
ties.

Shared Live-Work Space. In this housing ar-
rangement, there are shared spaces for both
living and working, which can accommodate
self-employed individuals or those living and
working together as a group. This arrangement
can also be used by public and corporate em-
ployees who do much of their work through

Glossary 169

telecommuting. Those sharing live/work spac-
es—individuals or groups—can choose to share
work space and/or equipment related to their
activities. Members can also choose to have
individually owned equipment inside their
private living quarters. Live-work sharing can
be for renters and/or owners. A number of
properties for this purpose have been devoted to
artists and crafts persons, self-employed consul-
tants, or those engaged in small cottage indus-
tries. Affordable costs and companionship are
important advantages of shared live-work space.
The neighborhood at large also benefits, as
live-work spaces reduce traffic and parking
impacts on a neighborhood. Zoning and build-
ing codes are rapidly changing to accommodate
these types of arrangements. Advocacy groups
such as California Lawyers for the Arts are
accelerating this process where it is not yet
happening.

Short Term Debt. Borrowed money that must
be paid back within a specified period, usually
one to three years.

Signature Loan. A loan for which collateral is
not required. A person’s signature on the loan
is considered adequate evidence that the borrow-
er will repay the loan.

Single Parent Shared Housing. Single parents
can find one another through nonprofit
community service organizations, churches,
newspapers, etc. They are creating mutually
supportive living arrangements for themselves,
such as shared housing, moving into the same
apartment building or condominium complex,
co-op apartments, cohousing, etc. These
housing accommodations might be rented or
owned.

Single Room Occupancy Buildings. Dormito-
ries, boarding houses, and residential hotels are
examples in which private rooms, shared and/or
private baths (or wash basins in the private
rooms), and often some type of common eating
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arrangements are provided. The meal service
may be provided by a landlord for a fee, or
arranged among the residents themselves. In
most cases, the room is modestly furnished with
just the basics. By definition, this type of
housing is a rental; the landlord maintains an
independent financial arrangement with each
resident. The act of sharing meals often facili-
tates a cooperative community feeling in such
buildings. In many cases these rentals accom-
modate a specific sub-population (e.g., students,
seniors, disabled, very low income, homeless);
they may or may not provide support services.
Some buildings are very transient. Others
develop loyal long-term residents. A group
could acquire an SRO property to live in and
own on a cooperative basis or have a non-profit
housing developer own it while the resident
group could function as a leasing co-op and self-
manage the building.

Social Audit. One of the terms applied to the
practice of an increasing number of co-ops that
report publicly on their policies and actions that
have an effect on society, apart from their prime
business. Some areas of particular significance
to co-ops include environmental sustainability,
consumer education, poverty, and racism; com-
munity needs such as housing, day care, and
recreational or cultural facilities; and the
problems of the disabled and the elderly.

Social Values. Co-ops are both social and
business organizations. Some co-ops are creat-
ed primarily as business arrangements, while
others are established to meet social needs
primarily. Some will define a cooperative as
first and foremost a business for the purpose of
earning or saving money for the participants,
yet concede that indirectly they also bring about
benefits that are social in nature. Others begin
with the statement that cooperatives are primari-
ly social arrangements, or societies, which
undertake business activity in order to provide
benefits, directly and indirectly, that will have

social value for themselves and all members of
the community.

Standard of Living. The relationship that
persons have to their level of material comfort,
as distinct from quality of life, which refers to
the relationship that persons have to others and
to the environment.

Sterling-Davis Act. California Civil Code
Sections 1350 - 1370, which contains many of
the legal requirements for cooperatives,
community apartments and condominiums, and
other types of common interest subdivisions.

Stock Certificate. Documentation of ownership
of a company’s shares, indicating the number of
shares registered in the name of the owner,
issuing corporation, and whether the stock is par
value or not.

Stock Cooperative. See "Market Rate
Cooperative.”

Strategic Planning. Mutually supportive set of
long-term activities designed to move a group
towards a set goal, based on systematic assess-
ment of resources and constraints and methods
of using resources to overcome restraints.

Student Cooperative. Located near colleges
and universities across the country, these co-ops
provide a variety of group living arrangements
to meet student needs for low-cost highly social
living arrangements. Many such co-ops are
federated through the North American Students
of Cooperation in Ann Arbor, Michigan, along
with student owned bookstores and other student
owned cooperative businesses. See Chapter 9.

Student Loan Market Association (Sallie
Mae). See "Sallie Mae."

Study Action Group. Generic name given to
small groups of people, often meeting in a




heme, for self-education and study of a co-op
subject. After the formal part of the meeting,
some form of recreation and refreshments adds
to the social nature of the occasion. Such
groups may meet regularly, moving from topic
to topic or following a curriculum as presented
in a correspondence course. Other names given
are co-op salons, study circles, and kitchen
meetings. Concept as applied to co-ops has its
origin in the folk schools of Denmark beginning
in the late 19th century, and still popular today,
where adults meet in homes during the winter to
study and discuss issues of the day. The benefit
of these informal gatherings was taken up in
Sweden, and the Study Circle Movement result-
ed, widely used by co-ops, temperance groups,
and the labor movement as a basic educational
instrument, form of recreation, and social activi-
ty. The currently growing salon movement in
the U.S. is comparable.

Subchapter T. Sections 1381 to 1388 of the
U.S. Internal Revenue Code, covering cooper-
atives which serve some public benefit, such as
low-income housing co-ops.

Subscription Agreement. This document dem-
onstrates that a member has purchased a share
in a cooperative housing corporation and the
value of that share. It also outlines other terms
such as the monthly assessment and conditions
for default.

Sustainable Development. A whole systems or
multi-disciplinary approach to planning and
development in which provision is made for
meeting current human needs in healthy ways
without jeopardizing the ability of future genera-
tions to meet their needs in healthy ways. This
involves planning and development that enables
people to meet their social, economic, and
spiritual as well as physical needs in healthy
ways.

Sweat Equity. The act of providing personal
labor in building or rehabilitating a property by
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a resident-owner in order to reduce the price
and/or as part of a purchase agreement, espe-
cially as used in subsidized or self-help hous-

ing.
Take-Out-Financing. See "Debt Financing."

Tenancy-in-common. The commonest form of
ownership in which members of a "share
purchase group" can own their property.
Tenants-in-common can pass on their ownership
rights to heirs. Usually there is agreement
giving each owner an exclusive right to use of
a particular unit. Sometimes participants in a
share purchase arrangement will use a short
tenancy-in-common agreement in the interim
between the time they purchase and the time
they convert to a co-op, condominium, or other
form of common ownership. See Table 1.1,
Chapter 1.

Toad Lane. A side street in Rochdale, Eng-
land, a suburb of Manchester, on which the first
co-op store by the Rochdale Society of Equita-
ble Pioneers was opened on December 21,
1844.

Transfer Taxes. Money charged when proper-
ty is transferred to a new owner.

Twin Pines Emblem. Symbol of the coopera-
tive movement in the USA, originally registered
by the Cooperative League of the USA
(CLUSA, now the National Cooperative Busi-
ness Association). Originated in 1922 by Dr.
James Peter Warbasse, then President of
CLUSA, the pine tree is a symbo! of endurance
and of life, representing the enduring nature of
cooperation. Two pine trees suggest cooper-
ation. The pine tree roots form the circle,
which symbolizes that which has no end, and
also the planet and the universe, which depend
on cooperation for their existence. The trees
and the circle are dark green, which is the color
of chlorophyll, the life principle in nature, and
the color of the background within the circle is
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golden or orange, "typifying the sun, the giver
of light and life."

Underwrite. To assume financial responsibility
for, to insure.

Undivided form of ownership. Refers to the
four common types of concurrent co-ownership
of real property—namely, tenancy in common,
joint tenancy, community property, and tenancy
in partnership. See Table 1.1, Concurrent Co-
ownership Interests, for details.

Urban Cooperative Block. Cooperative
communities created by assembling a portion of
or all of a block of existing properties including
single family houses and/or multiple unit
buildings and possible retail uses. The yards
and buildings are redesigned to provide common
amenities and private living places including
shared houses and individual houses or units,
like "Cohousing," "Eco-Village," and Village
Cluster." See Chapter 13.

Utopia. This imaginary island was described in
Sir Thomas More’s 1516 classic novel as a seat
of perfection in moral, social, and political life.
Today the term is used to describe any idealistic
goal or concept for social and political reform.

Variable Rate Mortgage. Mortgage with an
interest rate that fluctuates during the life of the
mortgage. Also called adjustable rate
mortgages, or ARMs, these loans have interest
rates that vary with the lender’s cost of funds or
a money market index. The terms of adjustable
rate mortgages must be disclosed to prospective
borrowers.

Venture Capital. Private capital offered in
return for a large share of ownership in a new
business where the chance of failure may be
high but success would produce great financial
gain,

Vertical Integration. A group of cooperatives,
often local, combining to form co-ops for
processing, marketing, and manufacturing. In
co-ops this means owning from the bottom up,
in order to provide for the needs of the ultimate
user/consumer in the most efficient manner.
Also refers to the linking together of two or
more successive stages by ownership or contract
so as to achieve greater control or closer
coordination.

Village Cluster. A cooperative community of
new or existing buildings designed as a modern
day village, with private living places clustered
around a common house and other amenities in
a courtyard or pedestrian street layout, like
"Cohousing," "Eco-Village," and "Urban
Cooperative Block." See Chapter 13.

Voluntary Simplicity.  Ethos of personal
restraint in the ownership and consumption of
goods and services. Often practiced as an act of
social and environmental responsibility and to
manifest sustainable practices.

Voting Rights. The ability to vote in a cooper-
ative organization, usually as evidenced by
membership or a voting share.

Worker Cooperatives. Businesses owned and
operated by the workers within the business
itself. This model of ownership has its roots in
the late 1770’s, when various groups of artisans
joined to produce and market their own wares.
Worker co-ops flowered in the 1800’s in Eng-
land and France, and were common in the early
20th century in the U.S. They flourished again
in the 1960’s and 1970’s in the U.S., Canada,
and England. Success of the worker-owned
enterprises in Mondragon in the Basque region
of Spain has stirred new interest in this form of
business, and it is advanced by many as a
practical way of meeting problems of layoffs,
plant closings, and shrinking economic oppor-
tunities. More than six states now have worker
co-op laws based on the Mondragon model.
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A Manual for Group Facilitators, Center for
Conflict Resolution, 1978, 88 pp., $9.95 +
$1.50 (NSP). A working manual for learning to
communicate well, doing effective planning,
solving problems creatively, dealing with con-
flict, and moving groups toward fulfillment of
their own goals.

A Seminar on Tax Planning for Land Conser-
vation and Historic Preservation, Trust for
Public Land, San Francisco, 1984. Description
of tax incentives and financial techniques that
affect land conservation and historic preserva-
tion,

A User’s Residential Rehabilitation Guidelines,
Housing and Community Development, Codes
and Standards, Administration Section, 1984,
P.O. Box 1407, Sacramento, CA 95812-1407,
24 pp., $1.59. Explains to building owner why
housing codes exist.

Accounting Made Simple, Edward Tombley,
NASCO, 19 pp., $3 (CRC). A very basic
introduction to accounting for housing coop-
eratives. Written for the person who has never
kept books.

Advising California Condominiums and Home-
owners Associations, Continuing Education of
the Bar, 2300 Shattuck Avenue, Berkeley, CA
94704, (800) 924-3924, $160 + $7 S&H.
Comprehensive volume written for attorneys
representing associations, owners, and devel-
opers, with special emphasis on representing
associations. Covers on-going legal concerns of
common interest developments, including
amending governing documents, enforcing
covenants and restrictions, financing the associa-
tion and collecting assessments, managing the
association as a nonprofit mutual benefit
corporation, electing directors and scheduling
membership meetings, and handling construction
defects and other post-developer disputes.
Forms on disk for PCs.

Alcohol Free Living Centers: Long-Term, Low
Cost Sober Housing, Al Wright, Director, Los
Angeles County Office of Alcohol Programs,
Bridge Focus Inc., 1590.

Anthropolis: A Tale of Two Cities, Daniel P,
Fischer, Mercer University Press, Macon, GA,
1992, $15 (CRSP). This brief novel describes
in practical detail life in an ecological
cooperative city. Most systems described in this
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little book are successfully operating
somewhere.

ArtHouse Live/Work Development Seminar
1992, ArtHouse, Fort Mason Center, Bldg. C.,
San Francisco, CA 94123, (415) 775-7200;
also available in L.A. area at (310) 395-8893
and Oakland (510) 444-6351, $13. An excellent
technical resource for live/work development
guidelines.

Bay Area Green Pages: The Local Handbook
for Planet Maintenance, ed. Stephen C. Evans,
Green Media Group, 1990, Eric Ingersoll,
publisher, P.O. Box 11314, Berkeley, CA
94701, (510) 534-3470, $20.

The Board of Directors of Cooperatives, Leon
Garoyan and Paul O. Mohn, The Regents of the
University of California, 1976, 215 pp., $5
(CRC).  Still considered a classic on the
subject.

The Bottom Line: Restructuring for Sustain-
ability, Anthony Dominski et al., Community
Environmental Council, Inc., 930 Miramonte
Drive, Santa Barbara, CA 93109, (805) 963-
0583, $25. A whole systems overview of how
our cities must change to become both economi-
cally and environmentally sustainable.

Builders of the Dawn: Community Lifestyles
in a Changing World, Corrine McLaughlin and
Gordon Davidson, Sirius Publishing, 1986, 370
pp., $20 (CRSP) (CRC). Presents a thorough
overview of community lifestyles based on
in-depth research, personal experiences, and
hundreds of interviews. The authors are former
members of the Findhorn Community in Scot-
land and co-founders of the Sirius Community
in Massachusetts.

Building United Judgement: A Handbook for
Consensus Decision Making, Center for Con-
flict Resolution, 124 pp., $9.95 + tax + $1.75

S&H (NSP). A how-to book for reaching group
unity and getting decision-making structures to
work. OQutlines ways to maximize cooperation
and fully utilize the creativity of all members of
the group. Shows how to recognize conflict as
a source of growth and how to handle common
problems practically.

California Cooperative Directory and Resource
Guide, Center for Cooperatives, $10 (CFC). A
listing of California cooperatives including arts
and crafts, business, childcare and child
development, food, housing, memorial and
funeral societies, student, worker, and other
cooperatives. Also includes resource and sup-
port organizations.

California’s Lower-Income Housing Coopera-
tives, The Agora Group, Center for Coopera-
tives, 1992, $10 (CFC). Research study pro-
viding comprehensive overview of these co-ops
with emphasis on financing.

Capitol Gains, An Occasional Letter on Hous-
ing in California, ed. Marc Brown, California
Coalition for Rural Housing and Nonprofit
Housing Association of Northern California,
2000 "O" Street, Suite 240, Sacramento, CA
95814, (916) 446-7904; call for subscription
rates. This generally regular newsletter keeps
California’s housing activists current on pending
and new legislation, primarily at the state level.

Characteristics and Operational Performance
of California’s Permanent Housing Coopera-
tives, Dewey Bandy, Ph.D., Center for
Cooperatives, U.C. Davis, 1992, $10 (CFC).
This in- depth study provides basic data on
financing sources, carrying charges, share
prices, unit types, member turnover, and
resident demographics; an assessment of
membership participation and training;
identification of management and financial
problems; and an evaluation of the viability of
limited-equity housing cooperatives.




CoHousing: A Contemporary Approach to
Housing Ourselves, Kathryn McCamant and
Charles Durrett, Habitat Press, 1988, 208 pp.,
$22 (CRSP) (CRC). An inside look at eight
spectfic communities in Denmark, a develop-
ment process, design considerations, and many
color photos. CoHousing redefines the concept
of neighborhood to fit contemporary lifestyles.
This i1s the book that made the concept of
cohousing accesstble to the American public.

Collaborative Communities: CoHousing, Cent-
ral Living and Other New Forms of Housing
with Shared Facilities, Dorit Fromm, Van
Nostrand Reinhold, 1991, 296 pp., $45 (in
bookstores). Highly informative, with many
illustrations and photos on a full range of Euro-
pean and American models, including sections
on creating a sense of community, structuring
the development, site search, financing and
ownership options, design, building, and issues
of community life. Also extensive appendices,
including a glossary, comparison of ownership
types, sample design program, and membership
agreement,

Communities Magazine: Journal of Coopera-
tion, Fellowship for Intentional Community, c/o
Sandhill Farm, Route 1, Box 155-M, Rutledge,
MO 63563, (816) 883-5543, $18 for four is-
sues. Covers all aspects of the intentional
communities movement,

Community Design Primer, Randolph T.
Hester, Jr., Ridge Times Press, Box 90,
Mendocino, CA 95460, (707) 964-8465, 1990,
$17 (CRSP). Demonstrates how to create
places that are loved and love us back, that
provide for private and collective action, that
are just, meaningful and sustainable. Thirty
exercises invite active participation.

Community Development Credit Unions, The
National Association of Community Develop-
ment Credit Unions, New York City. A
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self-help manual for organizing and operating
community development credit unions.

Community Dreams: Ideas for Enriching
Neighborhood and Community Life, Bill
Berkowitz, 1984, 254 pp., $8.95 + $1.50
(CSB). A ground-breaking book of "practical
utopias.” These grassroots ideas are fresh and
offbeat, small in scale and low in cost.

The Community Land Trust Handbook, Insti-
tute for Community Economics, 1982, $12
(ICE). Includes a description of the community
land trust model, nine case studies of urban and
rural CLTs, and practical advice on organizing,
financing, and developing a CLT.

Community Land Trust Legal Manual, Institute
for Community Economics, $100 (ICE). All
the documents you need to start a CLT.

The Community Land Trust Model: Questions
and Answers, Institute for Community Eco-
nomics, 1988 (ICE). Provides a brief introduc-
tion to the community land trust model in a
question and answer format. See above for
address.

Community Loan Fund Manual, Institute for
Community Economics, $35 (ICE). Here is
everything you need to know about starting a
community revolving loan fund.

Community Sponsorship of Housing Coopera-
tives, Roger Wilcox, the Community Coopera-
tive Development Foundation and NAHC, 1989,
20 pp., $5 (CRC). A concise and easy-to-read
summary of what community organizations
interested in preserving or improving housing
conditions in their area need to know about
housing co-ops. Includes discussions of the
advantages of co-ops and descriptions of various
approaches to co-op development, including
conversion, new construction, and mutual
housing associations. :
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Comprehensive Housing Affordability Strategy,
City of Los Angeles, Housing Preservation and
Production Department, 1991. Among the
outstanding CHAS policy documents in the
country. Full of suggestions regarding co-ops,
community land trusts, and mutual housing
associations.

Conference Report: The First International
Ecological City Conference, Urban Ecology,
P.O. Box 10144, Berkeley, CA 94709, 1990,
128 pp., $6.95 + tax. Overview of many
issues that affect housing co-ops and on which
housing co-ops can exercise leadership.

The Contemporary Director, D. Holland, H.
Chapman, S. Kenny, and others, Cooperative
College of Canada, 1986, 247 pp., $16
(NASCO). This publication provides invaluable
information for elected co-op officials, including
questions for review, discussion, and
self-testing.

Converting Mobile Home Parks Into Coopera-
tives: A Manual for Developers, Owners and
Residents, Thomas D. Tucker, National Coop-
erative Bank, 1983, $8 (CRC). A manual for
sponsors and residents of mobile home coopera-
tives. Includes legal, technical, and financial
details for conversion.

Converting Multi-Unit Housing Into Affordable
Cooperatives, Jaques Kaswan, The Alternatives
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conversions, financing conversions, and
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The Cooperative Accountant, National Society
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Drive, Suite 800, Springfield, VA 22150, (703)
569-3088, published quarterly.
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Reference, eds. Jack and Connie McLanahan,

The Cooperative Alumni Association,
Richmond, KY, 1990, $24.50 (CRC). Includes
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definitions/descriptions, organizations/ agencies,
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resources/assistance. Many of the definitions
included in the Glossary of this Compendium
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reference.

Cooperative Housing, National Association of
Housing Cooperatives and the Cooperative
Housing Foundation (NAHC). This booklet
describes the cooperative system of housing,
Description includes standard co-op practices
and structures, finances, and how to find/start a
0-0p.

Cooperative Housing, A Development Primer,
Martha Davis, National Cooperative Business
Association, 1988 (NCBA). An introduction to
housing cooperatives. Outlines financing, legal,
organizational, and management issues and
cooperatives for seniors. Includes five case
studies.

Cooperative Housing: A Handbook for Effec-
tive Operations, the Midwest Association of
Housing Cooperatives and the Organization for
Applied Science in Society, 1977, 270 pp., $23
(CRC). All aspects of directing a housing co-
op, including responsibilities of the co-op board,
member selection, budget preparation, and
management evaluation. Excellent for member
education.

Cooperative Housing Activities Manual, Joel
David Welty, Community Cooperative Devel-
opment Foundation, National Association of
Housing Cooperatives, 1989, $8 (CRC) (NAS-
CO). Provides an easy and proven method for
organizing community projects and a variety of
ideas to involve co-op community members.
Co-op members have participated in a wide
variety of activities, far beyond the basic service
of housing. This manual telis about some of
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directed especially to Boards of Directors or to
Committee Chairs.

Cooperative Housing Journal, National Associ-
ation of Housing Cooperatives (NAHC). This
annual journal contains articles of lasting value
for leaders of housing cooperatives and is free
with membership in NAHC.

The Cooperative Movement Creates an
Innovative  Response Integrating Senior
Services and Housing, David Smith and Fredda
Vladeck, National Association of Housing
Cooperatives, 1990, $3.

The Cost Cuts Manual, Robert M. Santucci et
al., The Enterprise Foundation, 1987. This
manual provides a hands-on description of how
to acquire property cheaply (including legisla-
tion and policy issues), how to reduce
rehabilitation costs, methods and materials {(e.g.,
masonry, roofing, framing, doors, windows,
and plumbing systems), self help labor, and how
to manage costs.

The Cotton Patch Evidence: The Story of
Clarence Jordan and the Koinonia Farm
Experiment, Dallas Lee, 1971, 240 pp., $6.30
+ $1.50 S&H (CSB). The biography of a great
man who fought for civil rights in the Deep
South, and the story of the interracial intentional
community called Koinonia, which he founded
in 1942 and which carries on his work today in
Americus, Georgia.

Current Law of California Real Estate, 2nd
ed., eds. Harry D. Miller and Marvin B. Starr,
1989, Bancroft-Whitney Co., 3250 Van Ness
Avenue, P.O. Box 7005, San Francisco, CA
94120-7005, (800) 848-4000.
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Community Development (HCD); Publication
Office, P.0O. Box 952050, Sacramento, CA
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94252-2050, (916) 322-0303. Order from
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agency reports, mobile homes, and coopera-
tives.

The Different Drum: Community-Making and
Peace, M. Scott Peck, 1987, 334 pp. Philoso-
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Avenue, N.W., Washington, D.C. 20006, (202)
626-7451, Fax: (202) 626-7518. This
subscription service will provide subscribers
with factual information on significant envi-
ronmental impacts of building materials and
construction practices.

Equity Sharing, Georgia Anderson and Sandra
Lamb, Chicago: Contemporary Books, Inc.,
1686. Explains the ins and outs of equity
sharing: how to contact a partner; how to find
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